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Support: IPS Grow Reporting Tool 

Solutions: IPS Grow Reporting Tool - Help & Support 

IPS Grow Reporting Tool and Standard Spreadsheet 

https://ipsgrow-report.org.uk/
https://ipsgrowreportingtool.freshdesk.com/support/home
https://ipsgrowreportingtool.freshdesk.com/support/home
https://ipsgrowreportingtool.freshdesk.com/support/solutions
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What do the colours mean? 

Within the IPS Grow Standard Spreadsheet there are Mandatory Columns, 

Optional Columns and Other Columns. There are also columns included in 

the spreadsheet which are specific to Drug and Alcohol IPS services. These 

columns will be changing and improving over time so please check the latest 

version of the IPS Grow Standard Spreadsheet for the latest information.  

Colour coding is as follows: 

=  Mandatory field 

=  Optional field 

=  Other field   

       (for the provider’s use only, data not read by the tool) 

Is every field on the IPS Grow Standard 
Spreadsheet uploaded to the IPS Grow 
Reporting Tool? 

No, not all the data in the IPS Grow Standard Spreadsheet is uploaded into 

the IPS Grow Reporting Tool. Only essential information is uploaded in 

pseudonymised form to enable the processing of client data to generate 

service-specific graphs, benchmarking and to enable performance 

management. Service specific data is displayed at the Employment 

Specialist, Team Leader, Service, Regional and National levels depending 

on your level of user access. No client names are uploaded. These are for 

you to use locally only and are not incorporated into the tool. 
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Note: the default time period is 

the current financial year.  
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IMPORTANT NOTE: 

Due to complications, the sustainment 

calculation on the tool is currently paused and 

not being captured. This is under review and 

will be updated once it is determined the best 

method for doing so. 
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IPS Grow Reporting Tool and Standard Spreadsheet 

 

Uploading your IPS Grow 
Standard Spreadsheet or 
your own spreadsheet*  

• The IPS Grow Reporting Tool now has full data validation at the 

point of upload. 

• You may upload one or many files 

• The IPS Grow Reporting Tool recognises if data is brand new or is 

simply updated data for an existing client. 

• If you make a mistake in a pre-existing client row simply upload a 

previous version of the spreadsheet that you hold locally. 

• You may upload as often as you like/ need. But you should upload at 

least once a month by the end of Day 5 to ensure you keep the data 

accurate and your Stakeholders/Commissioners/ Regional Leads can 

see accurate and up to date data for the previous months and can 

rely on the data being displayed. 

Remember to sign out when you are done. Click on the user icon and 

select Log Out. 

*with necessary headings: 
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